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How To Win Internal Support
For Your School Trip

Julie Leonhardt has taught social studies, Journalism, and Reading for
more than ten years. She started an eighth grade class trip to Washington,
D.C. in 2005 and she has enjoyed traveling with her students ever since.

You're excited to plan a trip for your students - what's not to love? But you
may find that not everyone will share your enthusiasm at first. Winning
support from your school peers and administrators can be one of the most
difficult parts of planning a school trip. It doesn't have to be as daunting as
you may think...

In this eBook, you'll find the steps to gather support for your school trip, from
teachers and administrators, to students and their parents...



Step One: Getting Prepared

Putting together a school trip takes a lot of time and effort. Dedicating time in
the beginning will help make things easier later down the road.

To start, you should make sure this is a trip that you really care about. You
should also be sure it's realistic and that the trip provides real value for the
students. Establishing these things early on will make the process easier and
increase the likelinood that your trip will be a success.

So, how do you go about getting prepared?

1. Find Your Motivation
Yes... Let's do this!

First things first. Be sure to create a trip that you're genuinely excited about.

Authentic excitement will help you push through any potential roadblocks and
it also will make it easier to get others on board.

Are you excited for the trip? Do you expect to be as enthusiastic next month as
your are today? Then you're on the right track.

Does creating a trip from scratch terrify you?

Get great trip ideas at NationsClassroom.com



Step One: Getting Prepared

2. Make Sure It's Realistic
Pumping the brakes just a bit

Excitement about your trip is essential, but you also want to create an
opportunity that is achievable for you, your students, and their families.

Here's a simple checklist of initial considerations:

-Are your students interested in traveling?

-Will families understand the value?

-Will families be able to pay for the trip?

-Are your peers supportive?

-Does the trip relate back to the curriculum?

-Do you have the resources, including time, to see it through?

If you answer "Yes" to these questions, you're in a great place. It's time to
make your trip a reality.

REMINDER: Student travel experts at companies like NationsClassroom wiill
take the stress out of planning your trip so you can enjoy with your students.
They will handle all of the logistics to make your trip a success.

3. Establish "Student Value" Early On
All aboard!

Throughout the trip approval process, you'll have to show how the trip
provides meaningful value for the students in order to gain acceptance and
support.

Student travel provides so many benefits, but they can easily be put into three
categories:

1. Curriculum connections: Students extend their learning and they experience
hands-on applications.

2. Personal growth: Students make connections and they gain world-
experience.

3. Social-emotional experiences: Students have new social experiences and
they gain independence, and have fun!



Step Two: Gaining Teacher Support

You're excited about planning a trip that has real value for your students. You
have the resources to make it happen. Now you need to gain reinforcements:
Your fellow teachers.

But, before reaching out to them, you should know how you're going to
approach them and how exactly you want them to be involved.

So, how do you figure that out?

1. Approaching Your Fellow Teachers
Put yourself in their shoes

Before reaching out to other teachers for support, consider the questions they
may ask. This will give you time to prepare your answers and gather all the
appropriate information. Remember, their questions also will prepare you for
what an administrator or parent might ask.

Questions they may ask:

-How does the trip relate to my classroom?
-Who will chaperone?

-How much time will it take out of my classes?
What do you need or want me to do?

The more teachers you have on board, the greater your chances will be of
getting the trip approved. Involve them early, seek their feedback, and use

them to practice your “pitch.”



Step Two: Gaining Teacher Support

2. Define Roles
Take help where you can get it

Teachers are on board, but there is a difference between supporters and
contributors. Some may offer their enthusiasm, while others might ask for
responsibilities. Welcome help in all of its forms.

Consider what roles you would like other teachers to play:
-Supporter

-Assistant organizer

-Fundraiser

-Chaperone

From Julie: "Be ready to take any help that you can get so others will feel a
part of the excitement you'll build around the trip."



Step Three: Winning Administrative Support

You've reached out to teachers and now it's time to take your idea to the
administration. But before you do, check with other teachers to see what you
should expect. You should also make sure you're prepared before actually
meeting them so that you don't get caught off-guard while presenting your trip.

So, how do prepare for the administrative meeting?

1. Leverage The Experience Of Others
Ask around

Ask other teachers who travel

It's a good idea to talk to other teachers who have organized trips at your
school to get an idea about the approval process and what it will take to get
the go-ahead for your trip.

Complete paperwork ahead of time
Find out if you will need to complete paperwork for administrative approval. If
so, complete it ahead of time and take it to your meeting.



Step Three: Winning Administrative Support

2. Work Out Logistics Ahead Of Time
Let's show them this works

Prepare a presentation to show the administration the value of the trip and that
it is actually feasible.

Key points to include in your presentation:

-Travel itinerary

-Dates of travel

-Estimated cost (quoted by your travel company)

-Estimated number of students traveling

-Liability coverage (typically provided through a travel company, like
NationsClassroom)

-The student value of the trip: Curriculum, personal growth, and social-
emotional experience

Tip:

Try to think from their perspective and solve problems ahead of time. For
instance, select trip dates that won't interfere with other school events like
dances and fundraisers. Be prepared with two backup dates in case your first
pick isn't an option.



Step Four: Include The Parents

Don't forget the parents!

Once you have administrative support, it's time to get the families on board.
Make sure you include students' families by announcing the trip the right way.
You can also work to get them involved through the PTO, using surveys, and
more.

Make sure parents are on board with the following tips...

1. Announce The Trip To Families
Now you're rolling

After you announce the trip, things will really start moving.

Remember: Parents Don't Like Surprises...

If possible, communicate with families about the trip before the students.
Parents shouldn’t be surprised regarding a school trip, especially an out-of-
state or overnight trip.

Here's a Tip: If you're planning a NationsClassroom trip, your account manager
can provide advice and resources to help make communication easier. You
don't need to create any materials on your own.

2.Get The PTO On Board
Create long-term expectations for a quality trip

Getting support from parents is critical. To further facilitate this, present your
trip to the Parent Teacher Organization (PTO). This will enable a larger group of
parents to show their support and kickstart a discussion about the trip. Their
involvement and feedback can lead to more student participation for your trip
and future trips.



Step Four: Include The Parents

Take a Long-Term Approach...

Don’t just seek PTO support for one trip. Keep the PTO informed about your trip
during the planning stages and after. Encourage a culture in your school and
parent community that expects regular, quality trips.

3. Use Surveys To Show Interest
Ask the tough questions

Administrators won't just worry about scheduling contflicts. They’ll also want to
know parents are interested in the trip. Plan ahead by surveying parents each
year. You can survey families after they travel and parents who will expect a
quality trip offered for their children in the future. Use survey results to
demonstrate the level of interest and to help adjust your trip to meet the needs of
your families.

START TODAY: Online survey sites like Survey Monkey and Google Forms make
it easy to create surveys. Costs are minimal or even free.

By making surveys an ongoing part of your interaction with families, you wiill
be able to demonstrate long-term support.

4. Be Ready For Questions
So many questions, so little time

Parents will inevitably have questions. Lots and lots of questions. Don’t
announce the trip until you're prepared to answer them. Taking some time to
prepare will prevent you from being overwhelmed and it will give you the
confidence you need to win parent support.

Steps:

1. Announce the trip to parents

2. Hold an in-person parents & student meeting
3. Follow up communications

Tip: Put together resources for each step to help answer parents' questions and
win their support. If you're planning a NationsClassroom trip, remember that your
account manager can provide resources to help make communication easier.



Conclusion

You can do this. Parents will inevitably have questions. Lots and lots of
questions. Don’t announce the trip until you're prepared to answer them. Taking
some time to prepare will prevent you from being overwhelmed and it will give
you the confidence you need to win parent support.

Happy Traveling!

eBook Resource Summary:

-Survey Monkey - Free survey tool!

-Google Forms - Free survey tool!

-Student Value Checklist - A FREE printable worksheet
-NationsClassroom.com - Student Travel Experts

Are youready? NationsClassroom is here to simplify the process. We are
comprised of both former educators and student travel professionals that
possess more than 50 years of combined expertise. Let us take the burden off
of you. Contact us today.

Hands - on Learning
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